
 

 

 

 

Dear Member, 

To establish your eligibility for Benefit Fund coverage, you are responsible for submitting all required 

enrollment forms and supporting documentation in a timely manner. Providing complete and accurate 

documentation by your eligibility date is essential to ensure your enrollment is processed without delay.  

Required Documentation: 

☐ Completed Enrollment Card (required for all employees) 

☐ Social Security Card(s) for the members, spouse and all eligible dependents under the age of 26. 

☐ Birth Certificate(s) for all dependent children 

☐ Marriage Certificate (if enrolling a spouse) 

☐ Domestic Partner Application along with the domestic partner's Social Security Card and Birth 

Certificate 

☐ Statement of Dependence (SOD) Application along with all supporting documentation listed on the 

application 

Important: 

As a new employee, you are responsible for submitting a completed Enrollment Card along with all applicable 

supporting documentation listed above. 

All required documentation must be received by your eligibility date. If the required documents are not 

submitted on time, the Benefit Fund will be unable to process your claims until all documentation has been 

received and your eligibility has been verified. 

Submitting complete and accurate enrollment documents promptly will help avoid delays in establishing your 

eligibility and processing your claims. 

If you have any questions regarding the enrollment process or the required documentation, please contact the 

Benefit Fund office. All forms and documents can be found on our website, scmebf.org. 

Thank You,  

 

 

 

Scott Mirabella 

Fund Administrator 

631-319-4099 


